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Clerk’s Office

RESPONSIBILITIES

RECORD'S DIVISION

. City-wide Records Management Program

ester Hills, Michiga

. Official Keeper of City Records

- FOIA Coordinator

Goals
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The City of Rochester Hills, Michiga

Clerk’s Office

RESPONSIBILITIES

.+ City Council Support Staff
- Passports/Notary Services

. Coordinator for the RHGYC

CITY COUNCIL DIVISION
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Clerk’s Office

RESPONSIBILITIES

ELECTIONS DIVISION

Voter Registration

Federal, State and Local elections 1 i

Candidate Assistance




The City of Rochester Hills, Michiga

Clerk’s Office

RESPONSIBILITIES

.- General Operations & Maintenance
- Lot and Monument Sales

. Preservation and restoration — historic cemeteries

CEMETERY DIVISION




Clerk’s Department
Staffing Levels
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The City of Rochester

50,000
registered
voters

12,000 voter .
registration 80 Burials
transactions

15,000
Absentee ’ 245 CC and
Voter Committee
application I Meetings
10 GREAT
EMPLOYEES
1,650 Birth & '
Death 125 FOIA
Records filed 1 \ Requests

9,500 Birth &
Death
Certificate
copies

80,000 p
pieces of
mail

400

Passports

Highest
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For
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