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Clerk’s Office 
RESPONSIBILITIESRESPONSIBILITIES

RECORD’S DIVISION

• City-wide Records Management Program

RECORD S DIVISION

y g g

• Official Keeper of City Records

• FOIA  Coordinator

Bi th d D th R d• Birth and Death Records



Clerk’s Office 
RESPONSIBILITIESRESPONSIBILITIES

CITY COUNCIL DIVISION

• City Council Support Staff

CITY COUNCIL DIVISION

• Passports/Notary Services

• Coordinator for the RHGYC



Clerk’s Office 
RESPONSIBILITIESRESPONSIBILITIES

ELECTIONS DIVISION

• Voter Registration

ELECTIONS DIVISION

g

• Federal, State and Local elections

• Candidate Assistance



Clerk’s Office 
RESPONSIBILITIES

CEMETERY DIVISION
RESPONSIBILITIES

• General Operations & Maintenance

• Lot and Monument Sales

• Preservation and restoration – historic cemeteries
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16.7% REDUCTION SINCE 200616.7% REDUCTION SINCE 2006
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