
City of Rochester Hills Green Space Advisory Board 

PROPERTY INTEREST ACQUISITION PROCESS 
 

1. Parcel Identification:  The properties the GSAB has selected for the initial 
contact with property owners would be parcels that lie within one of the three 
priority natural areas identified by the Rochester Hills Natural Features Inventory 
that are vacant, unrestricted and/or underutilized.  There were numerous parcels 
identified that meet these criteria. 

 
2. Determining Availability:  A letter will be mailed to the land owner of each of 

the identified parcels.  A sample letter is attached as a part of the Property 
Acquisition Process.   The letter will include a copy of Property Owner 
Nomination Form and a copy of the Greenspace/Natural Features Criteria 
evaluation form.  This is the criteria that will be used by the GSAB for developing 
targeted property interests for further review for accepting donations or 
purchasing property interests. 

 
3. Informational Session:  The GSAB will provide an informational meeting for all 

interested property owners who have an interest in learning about the suggested 
actions available (See property owners’ nomination form).  The Board would 
have qualified speakers to discuss each one of the options.  This meeting would 
be scheduled approximately 30 days prior to when nominations would be 
accepted. 

 
4. Window of Opportunity:  Once this procedure has been approved and put in 

place by the City Council, the GSAB will determine a 30 day time period for 
Property Owner Nomination Forms to be received by the City.  This information 
would be included as part of the letter mentioned in item 2.  Future windows of 
opportunity, if any, would be determined by the GSAB, depending on a multiple 
number of factors such as availability of funds, number of initial nominations 
received, grant cycles, work load for City Staff and process time just to mention a 
few. 

 
5. Property Nomination:  A property owner interested in selling, or donating 

property to the city shall complete the Property Owner Nomination Form. 
Completed nominations shall be forwarded to the City Clerks Office of the City 
of Rochester Hills.  A property owner may request and will receive an opportunity 
to give a presentation to the GSAB describing the property they would like to 
donate or sell to the City.  Property owners should contact the City Clerks Office 
to be placed on the GSAB’s agenda. 
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6. Natural Features Inventory:  The GSAB would apply the Greenspace/Natural 

Features Criteria to all of the nominated parcels.  This would include a required 
field inspection of the parcel by the GSAB accompanied by a qualified staff or 
other knowledgeable resource person familiar with natural attributes.   This would 
allow the GSAB to develop target parcels for further review by City council. 

 
7. Report to City Council:  The GSAB shall provide to the Rochester Hills City 

Council an advisory opinion as to whether the City should consider acquiring an 
interest in any of the properties under review by the GSAB. 

 
8. Council Approval: For those properties approved for further study by the city 

Council the next step would be an appraisal. A state licensed, MAI certified 
appraiser shall be selected for each requested appraisal.  The City’s standard 
purchasing procedure shall be followed in obtaining appraiser/s.  
shall be in writing and a copy will be furnished to the property owner for review.  
The City or the property owner may point out errors of fact; however, only the 
appraiser may correct the appraisal. A property owner who disagrees with the 
appraisal may, within a reasonable time obtain a second appraisal from a state 
licensed, MAI certified appraiser at the owner’s expense.  The appraisal shall be 
filed with the original nomination. If favorably inclined a low or no cost option 
would be obtained. 

 
9. Final Recommendation: The Rochester Hills City Council shall review the 

recommendations from the GSAB on whether the proposed property interests 
should be acquired and conduct a public hearing.   

 
10. Final Report: The GSAB shall include any relevant comments from the Public 

Hearing in it final report to the City Council.  Should the City Council decide to 
proceed with an acquisition, the Mayor shall then be authorized to proceed with a 
Phase 1 Environmental Study of the property and direct legal counsel to negotiate 
an Agreement of Purchase and Sale with the property owner. 
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